Job Description - Director General ICIMOD 

POSITION TITLE: Director General 

GRADE: Board Appointed 

REPORTS TO: Board of ICIMOD 

DIRECT SUPERVISION OF: 

Deputy Director General/Program 

Director of Administration, Finance and Human Resources 

Programme and Project Development Officer 

Executive Assistant 

DURATION: As determined by the Board (normally 5 years extendable to a maximum of 8 years) 

MAIN EXTERNAL CONTACTS: 

Board Chair and Vice Chair 

Board Members 

Donors 

Senior members of ICIMOD Partner Institutions 

Senior Government Officials 

Senior representatives of international bodies 

MAIN INTERNAL CONTACTS: 

Deputy Director General/Program 

Director of Administration, Finance and Human Resources 

Programme and Project Development Officer 

Communications and Public Relations Officer 

Program Managers 

Executive Assistant 

BROAD FUNCTION 

The Director General is the chief executive officer of ICIMOD with broad responsibilities for the implementation of the Centre’s strategic goals and the management of its resources. The Director General must give direction and leadership to the achievement of ICIMOD’s mission, the development of its strategy and the attainment of its annual goals and objectives. He/she supports the Board by advising and informing it of all matters that should be brought to its attention. The Director General effectively manages the human and financial resources according to the approved policies and procedures of ICIMOD and ensures that the Centre’s operations fully conform to the laws and regulations of the host country, Nepal. 

The Director General has overall responsibility for the implementation of programs and services provided by ICIMOD. He/she is also responsible for the effective communication of the Centre’s programs and results to collaborating partners, donors and policymakers, as well as ensuring that ICIMOD has a high and positive organizational profile as a premier research and development organization in the region. The Director General manages the financial resources of the Centre within approved policies and procedures and instills a value for money culture throughout the organisation. He/she is responsible for strategic fundraising, including identifying current and future resource requirements, developing fundraising strategies, submitting proposals and ensuring adequate reporting is made to donors and the Board. 

PRIMARY DUTIES/RESPONSIBILITIES 

Direction of ICIMOD’s overall operations and governance 

Provides visionary and strategic leadership to the organization in pursuing its mission, developing five year strategic plans, and in establishing strategic objectives for its programmes and services 

Supports the Board in the effective governance of ICIMOD, and for this purpose works closely with the Chair and Vice Chair of the Board, the Chairs of the Finance Committee, the Program Committee and the ICIMOD Foundation and any other committees the Board may establish 

Monitors the progress of ICIMOD with respect to relevant performance indicators and develops and oversees the implementation of evaluation plans, as agreed with the Board and ICIMOD’s donors 

Assumes overall responsibility for the management of the Centre, ensuring that ICIMOD meets all its legal requirements in connection with its operations and maintains the highest professional standards 

Ensures that the approved activities in the annual Program of Work and Budget are implemented 

Develops long and medium term funding strategies for ICIMOD in consultation with the Board, ICIMOD Support Group and ICIMOD Foundation and assumes overall responsibility for raising funds to carry out the programs and services of ICIMOD, and for reporting back to donors and to the Board on the disbursement of those funds on a timely basis 

Establishes and maintains close working relationships with key partner institutions and governments in the region in order to identify priorities for ICIMOD’s work and to develop collaborative program activities through strong strategic partnerships that support ICIMOD’s mission and objectives 

Assumes overall responsibility for communicating ICIMOD’s activities and results to its constituencies and to donors, policy makers and other groups as needed to achieve its strategic objectives and actively promotes networking and exchange of information as an integral part of ICIMOD’s mandate 

Programmes 

Has overall responsibility for approving projects and grants and ensures .that projects and grants are administered in accordance with approved procedures. 

Initiates studies and consultancies as necessary, and ensures proper administration of all consultancies, whether initiated by the Board or the Director General. 

Attends meetings of the Program Management Group and provides strategic guidance and feedback 

Human Resources Management 

Leads the senior management team, including Board appointed staff and encourages collaboration and effective team work across the Centre 

Assumes overall responsibility for the employment, terms, evaluation and oversight of ICIMOD regional and locally engaged staff 

Recommends to the Board variations to the terms and conditions of services of Board-engaged staff, and annually conducts their performance appraisals 

Ensures high staff morale and staff equity and efficiency through regular review of terms of employment, incentives, staff policies and procedures and upgrading of skills as needed in the interests of the Centre 

Has overall responsibility for effective communications between management and staff and for promoting a service orientation and a value for money culture within the Centre 

Ensures that performance standards are in place for all parts of ICIMOD with respect to programs and services provided both internally and externally and that they are reported and reviewed on a regular basis in order to improve the overall performance of the Centre 

Undertakes annual performance appraisals of all staff who report directly to him/her 

Chairs the internal Management Committee 

Financial management and administration 

Oversees the preparation of the annual Program of Work and Budget for presentation to the Board for approval. 

Ensures that close monitoring of ICIMOD’s revenue and expenditures takes place throughout the fiscal year and is responsible to the Board for any adjustments that are made to the approved Program of Work and Budget. 

Is the principal authorizing officer for disbursement of ICIMOD funds in accordance with Board approved procedures 

Ensures that the specified financial controls are adhered to and that “value for money” principles are embodied in the policies and procedures of ICIMOD and are followed by staff 

Ensures that accurate, timely and well-supported financial reports are produced and distributed in accordance with existing financial and administrative policies and procedures. 

Ensures that ICIMOD’s accounts are properly audited, as stipulated by its By-laws and financial procedures. 

SECONDARY DUTIES/RESPONSIBILITIES 

Undertakes any other duties relevant to the mission of ICIMOD and in support of the Board as directed by the Chair or Vice Chair of the Board 

JOB REQUIREMENTS 

Education/qualifications 

PhD in a relevant discipline or equivalent experience Experience in managing research or development projects and programs In-depth knowledge of the main development and policy issues facing countries in the region 

Experience 

At least ten years relevant experience, which will include at least five years experience working in the region and five years as a senior manager Experience in working in an international organization Experience in interacting with senior decision-makers and government officials 

Skills 

Demonstrated leadership and management skills 

Good interpersonal and negotiating skills 

Able to give ICIMOD a high profile internationally 

Demonstrated capability to raise funds 

Makes effective presentations and communicates well 

Able to work under pressure and to meet deadlines 

Willing and able to travel widely within the region and internationally 

Ability to speak, write and work fluently in English 

Computer and Internet literacy 

Ability to speak one or more local languages in the region an asset 

